APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

S A - RECORDS MANAGEMENT p!VISION

s

IN‘STRUCTlONS See Pubhcatzon No. 76—RM«-1 for lnstructnons on completing this form. Forward slgned original to
Department of Archives and History, Records Management Dwusmn 330 Capitol Avenue, Atlanta, Georgla 30334,

DEPARTMENT OF ARCHIVES AND HISTORY

Attent;on Schedruhng Sectlon _ , ‘ !’
[ FORAGENCYUSE | 1. Agency Address | Tm——— FOR RECORDS MANAGEMENT USE
Application Date Office of Planning and Budget Application Number
‘ General Government Division % D Q-Co l
Abbii:étion Number B Room 613 Date Recsived Date Completed ]
270 Washington Street SW : APR - O 1880 PR 28

e | Atlanta, Georgia 30334 |APR -~ 0 ff. 1980

2. Person to Contact Workmg Tttle B S Télephc;ﬁ; NumEeT ]
Wlnford P01tev1nt ' - Director 656-4311

— e

a.
b.

C.

3. Actlon Requested - - e ) TR

X Estadnsh Retention Schedule; dcord will continue to accumulate.
D Dispose of present accumulation; no further accumulation anticipated.

4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Eariiest Latest

__ 0 Amend Application No. —--..—.. Check One: O] Change; [ Supercede; 0 Void

| to date STATE AGENCY SUPPLEMENTARY BUDGET WORKING PAPERS FILES

6. Dwmon and Office Function ' What is the function of the DIVISIOH and the Office in which this record series is created?

PR

Headed by a Director, the General Government and Protection of Persons and Property
Division performs all functions relating to budget analysis and policy planning for
State agencies responsible for administering State laws relating to protection of
persons and property and for delivering services relating to general government
activities. These agencies are the Departments of Administrative Services, Agriculture,
Defense, Lanking & Finance, Law, Offender Rehabilitation, Public Safety, Revenue; the
Correctional Industries Administration, the State Merit System of Personnel Administra-
tion, the Georgia Building Authority, the Employees' and Teachers' Retirement Systems,
the Finance and Investment Commission, the State Crime Commission, the Georgia Bureau
of Investigation, the Offices of the Comptroller General and the Secretary of State,
the State Board of Pardons and Paroles, and the Executive Department. In addition to

7. Record Series Desdriptit;n This file contains the followmg documents (mclude form numbers and t:rles if any)

Documents relating to: requesting, justifying,- and evaluating requests and justifications for

Included are: memo's requesting supplemental funding"for current fiscal year;

File is arranged: chronologically by fiscal year; thereunder alphabetically by State agency.
8. Monthiy Referencs Rate  How often are records referred to which are: o T T N
One to six months old e —: Seven to twelve months old

twenty-five months and older e ?

9. Annual Rate of Accumulation of Rerords - ' ' T ST T
Letter-size drawers ; Legal-size drawers - ; Shelves e s Qther (specify)

E ) = - - s - L = s TR T T =T
AR--50—7%; Rav, 76 s oo S [Over) '

Attach samples of the file.

supplemental funding for current fiscal year,

justifications; Division work papers.

eeewna; Thirteen to twenty-four monthsoid ____ . . _;

[P — — -

—

[P




YEs |

NO | 16;'#O;iésii6nnaire (Place an "X" in the pro;z‘ger'column)

. Is this the officiai copy of the series?
If not, where is it? , _ _

b. Does the series contain fonfldentlal mformatlon requiring secunty handhng? If yes, cite law or regulation.

X | e, Is this d vital record?
I'd

d. Does this series have historical or long term research value? ' ,5

documents be scheduled separately?

e. When one or two documents in the file make it necessary to keep. the entire file for a long period, couid these

X
Xt £ s thgﬁgmﬂmmmigmmmmufﬂumch copy.

g. -Is the information contained in this series ever analyzed and/or recorded in a summarized report?

X,_‘__,_k.,_f_ies,_am;:h coDY. _

h. 1s there a duplication of this series in your office, or in another off:ce or agency?
_._Jfves where? portions in each State agency; Legislative Budget Office

X 1 i, Isthis series for a major portion of it requiarly microfilmed?

X i.-Does the record series result in a computer printout?

1. Retantlon Requirements

The following requires the series to be kept

Agency Head/Design

a. State Law years. d. Audit period __vyears,
b. Statute of limitation years. e. Administrative need 1 _.yesrs.
¢. Federal law years, f. Federal retention instructions years.
Attach copy or excerpt of laws or regulations. Explain administrative need.
12. Aporoved Disposition Instructions  This agency recommends that the file series be cut off at the end of sach: -
O Calendar Year; 8 Fiscal Year; [J Other then,
XX Hold in the current filesarea _________month(s) L ______vear(s); then
O Transfer to local holding area, hold year(s); then
O Transfer to State Records Center: hold year(s); then
O Destroy.
XX Transfer to State Archives for permanent retent;on
O Other (Specify) ‘
These instructions apply to all prior and future accumulations of the series.
(S:;qnature} | _ Détg Records Management Officer [Signature) Date

g

State Records Committee fSlgnatur_e) _

y94p

Recommendations in para-
graph 12 are approved.

State Auditor/Designee \f‘”“\f\/ﬂv‘/\

(If disapproved, attach letter
of expfanation.)

Secreta%atemesignee

Attorney General/Designee

AR—50—71; Rev.76 (Reverse Side)




